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        African Community Centre Asylum Seekers Community Transport Scheme

	Volunteer Administration Assistant Details

	Name
	
	Volunteer Number
	

	Address
	
	Post Code
	

	Home Telephone Number
	
	Mobile Telephone Number
	

	Email Address
	



	Availability: Please tick the boxes when you are normally available to volunteer. 

	
	MON
	TUES
	WED
	THURS
	FRI
	SAT
	SUN

	AM
	
	
	
	
	
	
	

	PM
	
	
	
	
	
	
	

	Evening
	
	
	
	
	
	
	

	Holiday dates (if known):



	Health Conditions, Support Needs or Disability

	Do you have any health conditions, support needs or disability that could affect your volunteering?

Yes 󠄀(            No  󠄀(
If yes, please explain below:

 


	References: Please give the names of two people that would give you a character reference for the scheme.

	Name


	
	Name


	

	Address


	
	Address


	

	Tel No.
	
	Tel No.
	

	Email
Address
	
	Email Address
	


	Data Protection

	Your information is being collected by the African Community Centre Swansea. This information will be used for the purpose of your participation with the Asylum Seekers Community Transport Scheme funded by the Big Lottery. Your information will be retained for a period of 4 years in accordance with our obligation to report to our funder and the ACC policy on data protection. Our Privacy Statement is on our website and you may request a copy of our Data Protection Policy. You may request that your data is deleted at any time. You have the right to complain to the Information Commissioner’s Office (ICO) if you believe there is a problem with the handling of your data.
Please tick the appropriate box below regarding your agreement for the ACC to collect, use, hold and share your data with relevant third parties as described above.

Yes, I agree 󠄀(            No, I do not agree 󠄀( 

	Name
	
	Signature and Date
	


	Steering Group Membership

	This group will be made up of people who have an interest in the scheme including participants, volunteer drivers, volunteer administration assistants, ACC project manager/staff/board member(s) and members of partner organisations. 

The group will meet 2-3 times per year and its purpose is to: 

· Contribute to key decision making and the direction of the project from the onset

· Oversee outcome tracking and monitoring

· Participate in project evaluation

· Plan for future sustainability of the project

Please let us know if you want to join this group.
Yes, I want to be a member 󠄀(            No, I do not want to be a member 󠄀(


	Declaration by Volunteer

	I will inform the project manager of any material change in my health or any circumstances affecting my ability to carry out voluntary work. 
I know that I withdraw my participation with the scheme at any time. 

By signing below, I certify all information is true and correct to the best of my knowledge.  

	Signed
	
	Date
	


